
UConn International Study Abroad or Student Exchange 


OGC/AG  USE ONLY

Contract Submission Checklist
	
Rev. 3/2015

Date: Click Here to Select a Date.
Submitter: Enter Name
Dept/Phone: Enter Dept. Name /Phone #
Institution Name/Location: Enter Name and Location
Value/Amount: Enter Amount 
Study Abroad:  ☐       or      Student Exchange:  ☐
Term Period:  Select Start Date.	To:     Select End Date.
or ☐ Effective Upon Date of Execution  Describe
	


Submission Instructions:	To submit a pre-review please go to the following website to attach a completed checklist and draft Agreement: http://uconncontracts.uconn.edu/contract-submission-prereview/ 
	For final approval complete this checklist and submit original agreement and signature authority document to the Office of the General Counsel.
	[bookmark: _GoBack]Signature of Dept. Supervisor 
(required for urgent contracts)
☐ MARK IF URGENT  Explain Special Circumstances Relative to Urgency and/or Comments: 

Click here to enter explanation/comments.


REQUIRED PROVISIONS INCLUDE: 
	1. 
	pg#
	Institution Name – is consistent and in accord with all supporting documentation (see #15 below)

	2. 
	pg#
	Term Period – both start and end dates are consistent throughout agreement (Up to 5 Year Term)

	3. 
	pg#
	Cost Section (if any) – includes clearly defined payment terms showing total maximum value for term of contract

	4. 
	pg#
	Termination/Cancellation -  requires written notice of cancellation by either party

	5. 
	pg#
	Description of Responsibilities - complete, concise statement of agreed terms 

	6. 
	pg#
	Insurance – provision that institution carries sufficient liability insurance to save harmless the State of Connecticut

	7. 
	pg#
	Statutory Authority – a reference in agreement: Generally Conn. Gen. Stat. §§ 10a-104 and 10a-108 

	8. 
	pg#
	Claims Against the State -  AGO-approved jurisdictional provision for filing any claims against the State/University

	9. 
	pg#
	Notice Section - names, addresses and contact information for both parties

	10. 
	pg#
	Page Numbers And Attachments – references to attachments stated in contract and all pgs numbered consecutively

	11. 
	pg#
	Form – Contract written in standard outline numbering convention – no bullets or blank spaces please

	REQUIRED UPON SIGNING:

	12. 
	pg#
	Indemnification - Submitter confirms contract does not obligate the State to indemnify or hold Institution harmless

	13. 
	pg#
	Nondiscrimination Exemption – CHRO December 31, 2007 Blanket Exemption is attached and State Ethics forms (if $50,000 or more in value) were obtained

	14. 
	Dated:
Select Date
	Institution Signatory -  Is Executed By Duly Authorized Official & Valid On Date Agreement is Signed 

	15. 
	Dated:
Select Date
	Institution Original Signature Authority Certification - Adopted Prior To & Signed On Or After Date Agreement is Executed.  
· Must have been Adopted Prior To the signing of the contract and the certification of such authority must be Signed On or After the Contract Execution Date.
· If signatory is established by bylaw or other document, a copy of that document must be attached to the Certification If contractor is an LLC, signatory is identified as a member or manager.
· If Contractor is a sole proprietor (may be operating as a d/b/a), no certification is required.
See website for sample forms and instructions: http://www.attorneygeneral.uconn.edu/contracts.html

	16. 
	Dated:
Select Date

	UConn Signatory – Executed By Official With President’s Signing Authority-Effective Date Agreement Is Executed.  
See President’s Delegation of Signing Authority: http://www.attorneygeneral.uconn.edu/documents/SignatureAuthority/UConnContractSigningAuthority.pdf 

	17. 
	pg#
	AGO Approval - Signature Area for AGO “Approved As To Form” is present

	18. 
	☐
	Deletions Or Additions To Terms Are Initialed By All Party-Signatories 

	19. 
	Choose Yes or No	Please Identify Any Remaining Legal Issues/Questions or Concerns: 
If yes, enter explanation.

	20. 
	☐
	Please Provide the Institution’s Legal Contact Information, If Negotiation is Necessary:
(Name/Phone/E-Mail) Include copies of all correspondence.
Enter Legal Contract Name
Enter Legal Contract Phone Number
Enter Legal Contract Email
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State of Connecticut

COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES
Central Office CHRO
21 Grand Street, Hartford, CT 06106 e (860) 541-3400 * Fax (860) 246-5419 —_—

www.state.ct.us/chro
Toll Free in Connecticut (800) 477-5737
TDD (860) 541-3459

“Equality and Justice” RECE
IVED
December 31, 2007 JAN 10 2008
y Dr. Ross Lewin OFFICE OF 11 i
Dr. Elizabeth Mahan Director UN’VERSITYOFCORNEYGENERAL
Associate Executive Director Study Abroad Program ONNECTIC T
Srmlsgrg&;né?gggggitli ?ﬂalr B University of Connecticut
368 Fairfield Road, Unit 2207 A

Storrs, CT 06269-2207

Re: Request for Blanket Exemption from Contract Compliance Requirements
for International Student Exchange Programs and Faculty Exchange
Programs; Joint Request from the University of Connecticut (UCONN)
Center for Undergraduate Education and from the UCONN Office of
International Affairs.

Dear Dr. Mahan and Dr. Lewin:

By joint letter dated November 20, 2007, you requested that this Commission grant an
exemption from certain contract compliance requirements regarding current and future
agreements that the University of Connecticut would like to enter with foreign
Universities and other foreign entities for the purpose of foreign educational exchange.

This letter is to inform you that, at a special meeting held on December 27, 2007, the
Commission considered your request and my recommendation. After discussion, the
Commission voted to grant the requested exemption with the following conditions:

e The exemption applies only to contracts between UCONN and international
organizations for foreign students and faculty to participate at UCONN through
international student and/or faculty exchange programs to engage in academic
studies, teaching, research and/or fieldwork .

e The exemption applies only to contracts between UCONN and international

. institutions, organizations, and entities (and/or out-of-state organizations to
facilitate the foreign studies program) for UCONN students, fellows and faculty
to participate in academic studies, teaching, research and fieldwork abroad
through international student and/or faculty exchange programs at foreign
universities and to engage in academic studies, teaching, research and/or
fieldwork collaborations at foreign entities.

Affirmative Action / Equal Opportunity Employer
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o UCONN will provide to the Commission quarterly reports, beginning March 31,
2008, which shall consist of copies of any and all contracts subject to the
limited exemptions that have been executed in the three months preceding

each report.

o The CHRO reserves the right to rescind this exemption at any time.

Thank you for your attention. Should you have any questions, feel free to contact me.

>y

ymond Pech
Executive Director

Sincerely,




